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User Role Requirement 
• LEA User Access Administrator: this user role assigns the proper GME roles; if you do not already 

have this role assigned to you, creating a role is not a possibility. 

Finding a user 
Before you create a role for a user, you will need to first find the user by following these steps: 

1. Once you are logged into GME (through ADEConnect), select your organization. 

2. On the main navigation menu, hover over Administer and select User Access. 

3. Type the last name of the username and click Search. 
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Creating a Role 

1. Once you have located the user, select the  icon under the Administer Roles column. 

2. Click on the Create Role link. 
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3. Select the LEA (the organization will default to the one you selected when you first logged into GME). 

4. Select ALL for the School 

5. Check the box for the role you want to assign for the user (you can select more than one role at a time) 

6. Click on Create. 

 

Need Assistance? 
 

Grants Management System (GME) Passwords/ADEConnect Support 

Phone: 602.542.3901 Phone: 602.542.7378 

Email: grants@azed.gov Email: adesupport@azed.gov 
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